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Open the Excel “PrivateJet.xlsx” datafile
Formatting the table:

o The title must be inserted in Cell Al on 2 different lines.

o Format all the values in the tables as shown.

o Format the borders as shown below.

o Adjust the alignment as shown below
Fill the “total (EURO)” B10 and “total” B22 rows and columns H7 and H16 in
both tables using the appropriate function, use the fill handle to copy the
function when possible.
Use the appropriate tool to change the color of the revenue cells holding the
lowest 20% values.
Use the appropriate tool to change the cell format of the expenses cells as
shown below.
Insert in cell B11 a formula that convert the EURO amount of the total cell
into LBP using the value in B3.
Insert in cell D25, a function that computes the average of values that are
between 1000 and 1200 in the expenses table.
In cell D26, insert a function that computes the sum of all the values in the
expenses table that are less than €1000.

Chart:
o Insert a clustered pyramid chart for the revenues table (Consult Fees,
Sales, and Services).
Copy the chart on the same worksheet.
The following questions must be applied to the copied chart
Insert the chart title “Revenues” and apply an effect of your choice.
Switch the rows and the column of the chart.
Format the June series to have a white cylinder.
Show the vertical axis in thousands.
Change the location of the legend as shown.
Add a white marble texture fill to the chart area.
Add data labels for both April and June.
Copy the updated chart on the same workbook.
The following questions must be applied to the copied chart
Change the style of the chart to style 42.
Rotate the chart as shown below.
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MACRO:
o Record a macro that inserts a new row at the beginning of the
workbook and writes your name in the first cell and your id number in
the second. The shortcut for this macro must be CTRL+h.
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Revenues

¥ Jan ™ Feb ®m Mar ™ Apr ® May HJun

Thousands

€3
€3
€2
‘€2 €2 €2

Consult Fees Sales Services

» Functions:
o Write an appropriate function in cell B29 that displays the rating based

on the net profit. If the net profit is less than zero, it displays “Low”. If
the net profit is between zero and 200 €, it displays ‘“Normal”,
otherwise, it displays “High”, then use the fill handle to complete the
table.

o Write an appropriate formula in cell B30 that uses the Abbreviation

table to get the month name and concatenate it with the rating as shown
below, then use the fill handle to complete the table.

A B € D E F G H | | J K L
PrivateJet Airplane Company :
Mid-Year Revenue and Expense Statement I
w I
2
3 00¢€ | LBP 2.200f
4
5
Yreene [ TFeb Thar pr Tiay m TTotal [Abreviation [Month
7 | Consult Fees €224 £1.730 £€2143 €1752 £3212 £12.330 Apr April
8 Sales €2295 €4.500 €214 €1.785 €1,603 £2864 £15,171 Aug August
9 Services €1.365 £1542 €3.000 €1.652 € 10,147 Dec December
10 {Total (EURD) €5904 £7463 £4,915 €6.928 £7728 £37.648 Feh February
11 [Total (LBP) LBP 12.983.300 | LBP 16.418,600 | LBP 10.813.000 || LBP 15.241.600 | LBP 10.362.000 | LBP 17.001.600 Jan January
12 Jul July
13 Jun Jung
14 War March
15 Jan [Feb Mar |Apr [kray Jun [Total May May
16 Uilities £1.200 £1.206 £1,136 £1.111 £ 996 €124 £6.663 MNov MNovember
17| Rent €117 B E1ed B 1150 B €113 BE1AR B E11M £7.304 Oct October
18  Salaries €119 WNE120 WE112s W€ ERE1321 R4 £7519 Sep September
19| Advertising 1161 B €155 B E1218 B E13% I €129 [ £1497 £7652
20| Transportatior €862 ei002 EE1211 WET6S BN €92 b oesn0 £6.567
21| _ Phone €500 €400 €350 €450 €500 €490 £2690
22 [Total g6 | se130 | €s200 | €ems | €66 | £65% £38.615
23
24
25 Average of values between 1000 and 1200 €1,135.25
26 Sum of values less than 1000 €6.410.00
21
2
29 Rating Low High Low Homal Low High Low
Analysis
30 conclusion January Low  |February.High  |March,Low April, Mormal May.Low June High September Low
H

32



Exercise 2

» Open the word (Minix.docx) datafile.

» Center the title “Minix” on the first page. Apply Art style 20 to the Title, fancy
style and oriel color to your document, and then apply 3-D style 6 effect.

» Format the first paragraph as shown below (figure 1); pay attention to the

indentation, borders, alignment, spacing...and finally apply the blue accent 2

Darker 50% shading to the paragraph.

Apply border to the second paragraph as shown below.

Search for all occurrence of the word “Minix” in the third paragraph (except

the title) and substitute it with the word “MINIX” as shown.

Format the third paragraph as shown below (figure 3) (Font Algerian)

Format the Text and the picture “minix.gif” as shown below.(figure 4)
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MINIX is a free/open source, Unix-like operating system (05) based on

a microkernel architecture. Andrew 8. Tanenbawm wrote the operating
system to be used for educational purposes; MINIX also inspired the
creation of the Linux kernel Its name derives from the words minimal

and Unix.

Figure 1

e —
ldndrew S. Tanenbaum| created MINIX at Vrije Universiteit in Amsterdam to exemplify the
principles conveved in his textbook, Operating Systems: Design and Implementation (1987),

= =
Figure 2

/anenbaum originally developed MINIX for compatibility with the IBM PC and
IBM PC/AT microcomputers available at the time. MINIX 1.5, released in
1991, included support for MicroCharmnel IBM PS/2 systems and was also
ported to the Motorola 68000 and SPARC architectures, supporting the Atart
ST, Commodore Amiga, Apple Macintosh and Sun SPARCstation computer

platforms.

Figure 3
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MINIX 2 is a project
with the aim o create o

small, J'rfg:TrE.r rslz'f:b.iﬁ The main goal of the
a_rrr:f funcm;_lrmi Unix- M - project is for the system
like operating system. to be fault tolerant by

MINIX 3

detecting and repairing
its own faults on the
v, without user
intervention.

Figure 4 Hint (Use Table)

Exercise 3

Insert a page break before the title “MINIX”

Insert a section break before “History”.

Insert a page break before “What is Minix 3”.

Insert a section break before “Minix and Linux”.

Insert a section break before and after “Licensing”.

Insert a page break after the inserted table.

Apply an artistic page border for all the pages of the second section except the
first page.

Change the orientation of section four only to landscape

Insert a table of contents on the first page as shown below.
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WTIMEE Lot eceeeeecmee e ecsse s e e e e sss e sna e sme e e e eee e e e R K e e Rt o e Re R o e e 8 R e AR RE e e e eR e e e ene e e e enn 3
Mlinixc 3.0

UTIIE 2 .ot ee e cmee e e sse s s ee e sse e s eea e mss e mna e sme e s e s e eae e e e eRee K e R e AR o e Re R o e e 8 Eaa e AR Re e e e en e e e e ene e e e enn
Minix 2.0

PUTEELEX=WITIE <o e a2 e 2202222 2 2 22 2 22 2 2

HARDWARE RECIIIRED - ee e e oo e oo eme oo eae e fac oo eas et oo oo eme s eeemems e emm e eacecmseeeaeas 5
LI o
DNFFERENCE BETWEEN MINMIX 3 AND PRIOR VERSIONS

IV AND LI oo e e s s e s e s s s na r e r e mae s sa be e se s ma s Ra h e h e B R B R s Ha e hemaman R nn b e e nann
ACCUSATIONS OF LINUX BEING STOLEN FROM MMINIX ..ot nss st st st e e 7

I B

OPERATION SYSTEM ARCHITECTURE TABLE ..c. e v s s e ma s e s s e s ne s e s mamn e e e s 9

» Inserta “TOP SECRET” watermark on the whole document.
> Insert a motion header to the odd pages except the first page.(Section 4)
» Insert page numbers using the bold number three style in the footer.
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> Insert an endnote after the title “Minix” with the text “Minix is an open source
operating system”.
» Save your work.

Exercise 4

» Format the list shown on the last page as shown below.

T
T

T

Exercise 5
> Table:

INTRODUCTION

WHATIS AN OPERATING SYSTEM?

M The Operoting System os an Extended Mochine
M The Operoting System os o Resource Monoger
HISTORY OF OPERATING SVSTEMS

% oo
¥ The Second Generotion (1855-65) Tronsistors and Botch Systems
X The Third Generation (1965-1380): ICs and Multiprogromming

X The Fourth Genergtion (1880-Present). Personal Computers
History D_f NI

OPERATING SYSTEM CONCEPTS

X Frocsssss

Files

The Shell

System Calls

o- System Colls for Process Monogement

I

vstem Caolls for Signoling
ystem Colls for File Manogement

SURITARY

5
5

|‘ Operation System Architecture |

USER

APPLICATION SHELL GUI

i i §

SYSTEM CALLS
7 U

HIERACHY

Kernel

o Insert and format the table shown below under the title “Operation
System Architecture”. (border and Shading)
o Choose your preferred colors.

» Save your work.

Good Luck®!
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